MFL Department Handbook 2008 
Staffing

The MFL department consists of three members of staff, one full time and two part time. 

All members are well-qualified, experienced teachers who teach both French and German at various levels.

Mrs. Annabel Carty

Head of Department – full time, teaches French across the age and ability range and German in years 7 and 8.

Mrs. Michèle Thorns 

Second in department – part time, works Mondays, Tuesdays and Thursdays, teaches German across the age and ability range and French in year 8. She is also the school co-ordinator for the International Schools Award.
Mrs. Marion Cleland

Works seven hours in MFL Dept as she is an assistant headteacher, teaches French in KS3 and German in KS4.
Teaching and Learning

In year 7 most students study French. 

We follow the coursebook “Expo 1” and make use of the schemes of work, assessment resources, additional exercises, ICT and all other resources made available with this course.
Students are set into five groups with set 1 having the most able pupils and set 5 having the less able pupils.

Work and resources are differentiated accordingly depending on the group and abilities within each group. The top two sets also use some resources from the “Encore Tricolore 1” coursebook.

The top two sets also study German as their second language after the October half term break. This year, set 4 will study German as their first language from September.
We use the “Echo Express 1” coursebook and all associated resources.

Year 7 students are allocated 3 hours of MFL teaching each week. When they become dual linguists, their class teacher decides how best to divide up their MFL time though this is often done on a ‘2 hours of each language’ basis.

The scheme of work overviews allow for medium / long term planning and ensure consistency and continuity across the department.

In year 8, all students continue to study a modern foreign language. The top 2 sets continue as dual linguists with the same allocation of time.
We use the “Expo 2” coursebook in French (both red and green to differentiate) and the “Echo Express 2” coursebook in German. Again, the “Encore Tricolore 2” coursebook is used to extend our more able pupils.
By Easter time of year 8, the students will opt for their GCSE / KS4 courses.

In year 9 students can study GCSE French and/or German, or they can opt for the more business orientated Applied French GCSE course.

In the GCSE course, students follow either a linear or modular programme of study, depending on the cohort and the GCSE course is launched after the Easter holidays. Up until this point, all students complete KS3 learning, using the same KS3 coursebook.
In years 10 and 11, all students fulfil their GCSE or Applied GCSE course requirements. With the modular GCSE course, students are formally examined in January and June of years 10 and 11.

ICT

The value of ICT as a tool for teaching, reinforcing and developing an MFL is recognized and actively encouraged by the members of the department. Our regular use and advanced knowledge of the school’s Virtual Learning Environment “Fronter” in conjunction with the interactive whiteboards ensures high motivation from both staff and students.

Access to the ICT suites in school has been carefully timetabled and this department has fair and regular access.

The following uses of the ICT suites are encouraged :-

1. Use of word processing to produce written pieces – Word or Publisher as appropriate

2. Use of French spell check from the tool bar – also grammar check – makes pupils consider the grammar/spelling for themselves

3. Use of  French/German websites to access background details e.g. La Rochelle

4. Use of websites in the MFL room on Fronter 

5. Use of e-mail to contact French/ German children

6. Use of classroom in Fronter to revisit lessons and practice examples

7. Use of chat rooms on Fronter to collaborate with peers and ‘talk’ using target language.

8. Use of curriculum resource site for reinforcement of vocabulary etc.
Some useful websites:-

www.momes.net – penfriends, music – teenage and young children

www.vivelesfetes.net – holidays and celebrations, special festivals, includes info., games, puzzles, poems, virtual cards etc.

www.bonjour.org.uk – vocabulary reinforced through games and G.C.S.E. practice

www.hallo.org.uk – as above but in German

www.rascass.net – German website with details and articles about famous sports, music and film/tv stars. Useful for G.C.S.E. and earlier for top sets.

Homework

In accordance with whole school policy, students of MFL will complete homework to a high standard on a regular basis. Failure to do so results in :

1. a warning, then

2. a lunchtime detention, then

3. another chance to complete the lunchtime detention, then

4. an after school detention with the class teacher for 1 hour, then

5. an after school detention for 1 hour with the head of department, then

6. the Pastoral Head is informed.

In year 7, all students have 2 homeworks per week of approximately 15 minutes (30 mins in total). Learning homeworks (when students must learn to spell and say new vocabulary) are set regularly. Dual linguists have this amount of homework in BOTH languages.

In year 8, all students have 2 homeworks per week of approximately 20 minutes (40 mins in total) and again, learning homeworks form a regular part of the work set.

At KS4, homework is set every week that is appropriate to the work they are doing, ensuring that learning and testing of new vocabulary is a regular feature of both home and classwork. Students should be working for between one and two hours on their weekly homework.

Marking
Our marking policy reflects the specific nature of our subject and is in line with school expectations. It relates to the marking of both class and homework.
Aims

1.
Marking is an aspect of AfL designed to inform students of where they are at the present time in their learning journey, and what they must do to move forward in order to make further progress.
2.
Marking should support learning and give a clear idea of what students have achieved.

3.
Marking should encourage students and give them confidence to tackle new and more difficult work.

4.
Marking should make clear expectations and acknowledge well-presented work.

5.
Assessed homework should be reported as a level and recorded by both the student and teacher in order to monitor achievement. To achieve the most success each student should clearly understand the marking criteria for a formally assessed piece of work.
Presentation 

At the start of each lesson all work should be dated in the target language. (eg mardi le dix octobre / Dienstag, den 10. Oktober)
The lesson objective can be written down, though it is not compulsory. However, objectives in target language are an opportunity for learning! (particularly at KS4)

The title should be in the target language, underlined with a ruler and clearly reflect the content of learning (eg Les Animaux / Die Haustiere)
Writing is in pen and drawing is in pencil.  Colouring in should be done using colouring pencils and not felt tips as this can weaken the paper.
There is no drawing or doodling on the front and back covers of the exercise books. Exercise books can be covered with paper or plastic covers.
A good standard of neatness should be expected according to the student’s ability in this area. Where students are able to make significant improvements work should be redrafted.  

Students’ attention should be drawn to the

marking policy poster on display on the

classroom wall near the start of each term.
When books are marked by the subject teacher:

Any comments should support AfL and inform students of the next steps needed to make further progress.

Attention should be drawn to unacceptable presentation or inadequate effort.
Subject teachers should look at work and initial it in red pen regularly, checking for standards and effort. They should also record a formally assessed piece of written work at least once per half term.
For quality assurance purposes accuracy of student/peer self marking should be sampled by the class teacher and head of department on a regular basis.
When books are marked by students/peers
Students should be encouraged, where practically possible, to take responsibility for marking and correcting their own work.
They should be encouraged to mark their own/peers’ work accurately and honestly.  They should look to compare the work they are marking with how they themselves approached and answered the same question (AfL).

An opportunity for students to evaluate their understanding and acknowledge success in relation to the learning outcomes should be encouraged.  They should be shown how to apply grades and levels to their own work or the work of others.  There are some tables on fronter to assist in this process.
Students should be encouraged to model their answers to the class and copy down into their own books further examples of answers.

The degree to which students can be relied upon to honestly mark their own work will be up to the professional judgment of the class teacher.

Annotations

Sp



spelling

VT



verb tense

Cap



capital letter needed

^



word missing
V



verb

WO



word order
Awards
Positive awards should be given to acknowledge effort, originality, participation, academic excellence and progress in line with the school policy for rewards.
Assessment for Learning
There are 3 formal assessment periods throughout the school year : one towards the end of the autumn term, one during the spring term and one towards the end of the year in the summer term. 

At this time, all teachers enter an overall level or GCSE grade for every student onto SIMS based on their levels / grades for each skill (ie reading, writing, speaking and listening). 

Students must therefore be formally assessed in these skills, their work marked and their levels recorded in the few weeks leading up to the assessment periods. There are collaborative meetings to discuss results / successes / concerns within the department and the head of department attends a DSM meeting with the line manager to further discuss results.

Decisions are made in consultation with the department.

All assessed tasks are completed on A4 paper and filed in the student’s individual assessment folder.
Gifted and Talented
The MFL Department recognises that there is a need to acknowledge and develop those pupils who have a “flair” for languages. This process involves identifying the pupils, developing them and consistently monitoring all pupils as it is appreciated that pupils can develop at different rates.
Identifying the Gifted and Talented Pupil:-

The members of the Department are able, from experience, to recognise the pupil who has potential. However, for those who are not experienced it is helpful to identify certain ways in which a pupil can demonstrate a talent in a MFL. A pupil does not have to demonstrate all of the qualities at once and some of them will develop over Key Stage 3. 

It is hoped that all of these qualities will be encouraged and reinforced for all pupils as far as possible.

Pupils who are gifted in MFL are likely to:-

· apply principles they have learned to new situations, new contexts and even with humour.

· show creativity and imagination, initiate exchanges

· know what instinctively sounds right, recognises quickly the relationship between sound and spelling

· pick up new structures quickly and can cope with increasingly rapid speech,

· have excellent powers of vocabulary retention from lesson to lesson, learns vocabulary quickly

· can link grammar structures and recognise the need for the structures

· will attempt to go beyond the task set and will apply previous knowledge, appreciating how structures build upon each other 

· will know how they prefer to learn, can work independently and use reference material

· show an interest in the culture of the language, the history and traditions, its development.
